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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or more
learning objectives and outcomes achieved. A brief description of the sector of business and
intern organization and summary of all the activities done by the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization |
/B. Vision, Mission, and Values of the Organization '
I C. Policy of the Organization, in relation to the intern role
\ D. Organizational Structure
E. Roles and responsibilities of the employees in.which the intern is placed.

Performance of the Organization in terms of turnover. profits, marketreach and
market value.

\
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of -
’h(’ A Ttie P P
e . o ctivities/Responsibilities in the Intern Organization during Internship
Inciude - d) ; o 3 L. ’
etails of working conditions, weekly work schedule, equipment used

and tasks performed &
formed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FOURTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people
interactions, facilities available and maintenance, clarity of job roles,
protocols, procedures, processes, discipline, time management, harmonious
relationships, socialization, mutual support and teamwork, motivation, space
and ventilation, etc.)
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Describe how you could im
improvement in oral comm
abilities, confidence leve

Prove your communication skills (in terms of
Unication, written communication, conversational
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Desgl'}be_how_ you could enhance your abilities in group discussions,
participation in teams, contribution as a team member, leading a

team/activity.
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Describe the technological developments you have observed and
relevant to the subject area of training (focus on digital technologies

relevant to your job role) q o t L " d‘j‘l ol
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Student Self Evaluation of the Short-Term

Internship
Student Name: “T) . Q\'\oudamma Registration NO: ,‘Ql'_‘)édoq‘om‘ |
Term of Internship: From: 7] /o%/ 33 To: 6/ o /'L ) |
Date of Evaluation: :
Organization Name & Address: 17 gubtama ndC}DOOHQ PO\ '\N .
kot koot la

Please rate your performance in the following areas:
j

Rating Scale: Letter grade of CGPA calculation to be provided ;
| Oral communication 1 2 3 4/ 5 i
5 Written communication | 2 3 4 5.~ !
3 Proactiveness ] 2 3 4 o
4 Interaction ability with community ] 2 3 4 5\/ E
5 Positive Attitude 1 2 3 4 5v° i
6  Self-confidence 1 2 3 4 S ;
7  Ability to learn 1 2 3 4 v' 5
§  Work Plan and organization l 2 3 4 v 5
9  Professionalism 1 2 3 4/ ]
10 Creativity 1 2 3 s |
11 Quality of work done 1 2 3 4 5/ |
12 Time Management 1 2 3 4 5/ |
13  Understanding the Community l 2 3 4/ 5
14  Achievement of Desired Qutcomes | 2 3 4v 5
|5 OVERALL PERFORMANCE 1 2 3 4 sV |
D .L\m\ﬂ amma&

Signature of the Student

Date: C/ [6/1'3




Evaluat ;
ation by the supervisoy of the Intern Organization
it sl

Student Name: ). Q.L\Q udom ™MOL

Term of Internship: From: - [O % I 2
Date of Evaluation:

Organization Name & Address: QY7 subromo ﬂ{ o POHM ~

Name & Address of the Superwsor
with Mobile Number

Registration No: @ |36 00U |00 Y
To: ¢[w[23

kot | kunkd

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 islowest and 5 is highest rank

1 Oral communication

2 Written communication
Proactiveness
Interaction ability with community

Positive Attitude

3

4

5

6 Self-confidence
7 Ability to learn

8  Work Plan and organization

9 Professionalism

10 Creativity

1 Quality of work done

12 Time Management

I3 Understanding the Community

14 Achievement of Desired Outcomes

1S  OVERALL PERFORMANCE

Date: 6/:0/13

1 2 3 4

1 2 3 4

1 2 3 4

1 2 3 4

1 2 3 4

1 2 3 Vg
1 2 3 4

1 : 3 &/
1 2 3 4

1 2 3 4
1 2 3 4

1 2 3 4

1 2 3 &
| 2 3 4v
1 ¥ 4
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MARKS STATEMENT

(To be used by the examiner)




INTERNAL ASSESSMENT STATEMENT

Name of the Student: ’D .QL\O(,clOmma

Programme of Study: B.ge
Q023 — 2024
M PCS

Year of Study:

Group:

Register No/H.T. No: 9 13600U jooYy

ol
Name of the College:University: .V, B aouk 'DQ(PQ& co u (76, P

Qa\‘ola,mq MOL UNWeYs

SI.No Evaluation Criterion Maximum Marks
| Marks Awarded
&h Activity Log 25 35
2. Internship Evaluation 50 Ly
(3, Oral Presentation 25 9.2
| GRAND TOTAL 100 a9

(b

Date: 07,//0 [3\3 Signature ofthme

Certified by

7 Rsell

Signature of the Hread of the Department/Principal
2,2 Vi

S$.v.B GOVI cE COLLEGE
KOILKUN nAaNDYAL (0L)

Date: 0?—/10/)—3

Seal:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

Ind. 3rd. 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503

www.apsche.ap.gov.in




